

[date]


Dear [your supervisor’s name]:

To improve my contribution to [Company Name] by staying up to date with the most current topics challenging pathology today, and to maintain my ASCP BOC certification, I would like to attend the American Association of Pathologists’ Assistants 50th Annual Conference in Denver, CO, September 7-11, 2025.  The AAPA has been providing pathologists' assistant-specific professional and continuing education for over five decades, bringing nationally and internationally recognized speakers to the annual conference to discuss the most current topics challenging today's pathologists' assistants, pathologists, and the practice of anatomic pathology.  This national conference is the single best outlet to address the need for continuing education of pathologists' assistants.

The conference registration fee includes access to all 17 lectures, poster sessions, Sunday welcome and Tuesday exhibitor receptions, various in-person networking opportunities, daily breakfast and coffee breaks, and up to 23 PACE credits based on attendance requirements.  The conference also provides an exhibit hall showcasing the latest products, which will allow me to get information about any items that may be useful to our lab, including [List specific products/services here].  I look forward to sharing what I’ve learned with my colleagues after I return.

I am especially looking forward to the following lectures, as I feel they would be the most relevant to our practice:
[List lectures, workshops, and/or poster presentation opportunities that you will either be presenting at or attending, and explain how the information presented and/or connections made will benefit your facility.]

Additionally, note that two students from each of the pathologists’ assistant training programs in the United States and Canada are invited as delegates to attend this conference, which presents an excellent opportunity for recruitment and mentorship.  In fact, results from the last two membership surveys released indicate the majority of employers provide continuing education coverage, in full or part, as members are looking for this when selecting a job.  Conference attendance continues to be proven as a valuable tool for retention efforts.

I estimate the cost of attendance as follows: [List transportation costs, registration fee, meals, and the price per night of the hotel room. Be sure to mention any savings, such as scholarships, early registration rate, lower registration rate for staying at host hotel, included meals, price comparisons for airfare, etc.  Sample base costs:  (1) conference registration if staying on property = $849 early/$1049 standard; (2) discounted host hotel = $219/night + applicable taxes and fees; (3) flight/transportation; and (4) any additional workshop registration offerings as applicable.]

Attending the American Association of Pathologists’ Assistants 50th Annual Conference will give me the opportunity to stay current in my continuing education.  I will be able to network with pathologists’ assistants from all over the country and will have the chance to share ideas and keep abreast of current trends and practice. I can share the information I have gained with the entire laboratory when I return, making this a great value for the company. Thank you for your consideration of this request.

Sincerely,

[your name]


