

[date]


Dear [your supervisor’s name]:

To improve my contribution to [Company Name] by staying up to date with the most current topics challenging pathology today, and to maintain my ASCP BOC certification, I would like to attend the American Association of Pathologists’ Assistants 45th Annual Continuing Education Conference in Chicago, August 25-30, 2019.  The AAPA has been providing pathologists' assistant-specific professional and continuing education for over three decades, bringing nationally and internationally recognized speakers to the annual conference to discuss the most current topics challenging today's pathologists' assistants, pathologists, and the practice of anatomic pathology.  This national conference is the single best outlet to address the need for continuing education of pathologists' assistants.

[bookmark: _GoBack]The conference registration fee includes access to all 19 lectures, poster sessions, specialty discussion groups, Sunday welcome party, Wednesday exhibitor reception, daily breakfast and coffee break, and up to 25 PACE credits based on attendance requirements.  The conference also provides an exhibit hall showcasing the latest products, which will allow me to get information about any items that may be useful to our lab, including [List specific products/services here].  I look forward to sharing what I’ve learned with my colleagues after I return.

I am especially looking forward to the following lectures and roundtable discussions, as I feel they would be the most relevant to our practice:
[List sessions, and explain how the information will benefit your facility.]

I estimate the cost of attendance as follows: [List transportation costs, registration fee, meals, and the price per night of the hotel room. Be sure to mention any savings, such as scholarships, early registration rate, lower registration rate for staying at host hotel, shuttle discounts, included meals, price comparisons for airfare, etc.]

Attending the American Association of Pathologists’ Assistants 45th Annual Continuing Education Conference will give me the opportunity to stay current in my continuing education.  I will be able to network with pathologists’ assistants from all over the country, and will have the chance to share ideas and keep abreast of current trends and practice. I can share the information I have gained with the entire laboratory when I return, making this a great value for the company. Thank for your consideration of this request.

Sincerely,

[your name]


